Short-Term Memory

· Seat the student close to the area of instruction, and secure attention while introducing information and instruction.  Following presentation of directions or information, have the student state in their own words their understanding of the information.  Review frequently!!!

· Provide information in multiple formats – e.g., if presenting directions in verbal manner, supplement with written

· Break down steps of directions and provide one step at a time

· Teach and provide support for memory strategies such as active listening skills, writing down important points, asking questions and waiting to start on a task until all directions have been completed

· Teach, model and require list making, monitoring and other organizational strategies

· Use short, simple sentences when speaking to Name.  Be sure to keep verbal instructions at his vocabulary level.

· Present one instruction at a time.

· Stand near and look directly at student when giving directions.  If needed, place a hand on student’s arm or shoulder.

· Ask student to paraphrase instructions or to repeat the directions to the teacher before beginning an assignment.

· Repeat directions as many times as necessary.

· Write specific directions and assignments on the chalkboard for student to copy.

· Provide student with assignments written on index cards.

· Have a responsible peer record assignments for student.

· Have assignments on a tape recorder so student can hit the pause button or replay the assignment as many times as needed.

· Create an assignment notebook for student to record all homework and test dates.  In some cases, a parent or teacher will need to monitor the recording and completion of assignments.

· Check frequently to ensure that student understands the task.

· Record key words on the board when giving assignments or group directions.

· Provide practice for student in retelling events or stories.  For example, read student a short story and ask him to repeat the events in sequential order or to identify the major story components.

· Use visual aids combined with verbal instruction whenever possible. For example, when giving directions or explaining terms, point to the area of the page or chalkboard that contains the relevant information.  For many students, added visual, tactile, and contextual input enhances auditory recall ability.  Write key terms on the board when giving oral directions.

· Teach specific memory strategies and techniques that will improve immediate recall, such as the use of verbal rehearsal, grouping or chunking of information, making visual images, and mnemonics.  The memory strategies should be taught within a context for which they may be used.

· Teach specific learning or study strategies for each area of difficulty.

· Ensure that student continually reviews vocabulary words, math facts, or any information that requires extended practice for retention.  Materials should be reviewed within hours of learning and then daily until mastery is insured.
